Ray Chinese School

瑞华中文学校

Service Contract Agreement
As a condition of my contract with Ray Chinese School (the "School") or continued contract and receipt of the compensation now and hereafter paid by School, I agree to the following Service Contract Agreement:
I. Contract At-Will.

I agree that unless specifically stated in writing and signed by both me and an authorized officer of the School, subject to controlling law, any contract  granted to me is at will and for one school year, part-time of no more than 10 hours/week, and that such contract  may be terminated at any time (subject to 30 days advance notice) by me or at any time by the School for any or no reason whatsoever, and I hereby waive and disclaim any express or implied covenants to the contrary .In accepting contract  by School, I have not relied and will not rely on any statements or representations, whether oral or in writing, by any officers, contractors or agents of School concerning the duration or term of contract, grounds and procedures for discharge or termination of contract  , or any other terms and conditions of contract  except those specifically stated in writing and signed by both me and an authorized officer of School. I further understand that the provisions of any contractor handbooks, personnel manuals and any and all other written statements of or regarding personnel policies, practices or procedures that are or may be issued by School or any official or department thereof from time to time do not and shall not constitute a contract  of contract  and create no vested rights; that any such provisions may be changed, revised, modified, suspended, cancelled, or eliminated by School at any time without notice; and that the constitute guidelines only and may be disregarded either in individual or School-wide situations when in the sole opinion and judgment of School circumstances so require.

2. Confidential Information.
A. School Information. I agree at all times during the term of contract and
Thereafter, to hold in strictest confidence, and not to use, except for the benefit of School, or to disclose to any person, firm or corporation without written authorization of School, the Confidential Information of School. I understand that "Confidential Information" means any School proprietary information, including, but not limited to, personal information of family or students (including but not limited to. those I became acquainted during the term of my contract). School acknowledges that Confidential Information does not include any of the foregoing items that have become publicly known and made generally available through no wrongful act of me or of others who were under confidentiality obligations as to the item or items involved.

B. Former Employer Information. I agree not to improperly use or disclose any proprietary information any former or concurrent employer or other person or entity.

C. Third Party Information. I recognize that School has received and in the future will receive from third parties their confidential or proprietary information (such as, but not limited to, software programs provided by license) subject to a duty on School's part to maintain the confidentiality of such information and to use it only for certain limited purposes. Contractor agrees to hold all such confidential or proprietary information in the strictest confidence and not to disclose it to any person, firm or corporation or to use it except as necessary in carrying out my work for School consistent with School's agreement with such third party. I agree to comply with School's policies and procedures, as applicable from time to time, with respect to such information.

4. Returning School Documents and Properties.

I agree that, at the time I terminate the Contract with the School, I will deliver to School (and will not keep in possession, recreate or deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, correspondence, specifications, drawings, blueprints, sketches, materials, equipment, other documents or property, or reproductions of any aforementioned items developed by me pursuant to contract with School or otherwise belonging to School, its successors or assigns. Upon termination of my contract for any reason, I agree to sign and deliver the "Termination Certification" attached hereto as Exhibit B.

5. Solicitations of Contractors.

I agree that for a period of twelve (12) months immediately following the termination of my contract with School for any reason, whether with or without cause, I shall not either directly or indirectly solicit, induce, recruit or encourage any of School's contractors to leave their contract, or take away such contractors, or attempt to solicit, induce, recruit, encourage or take away contractors of School, either for me or for any other person or entity.

6. Conflict of Interest.

I agree that, during the term of my contract with School, I will not engage in activities that are directly competing against the School. This includes soliciting students or teachers for the business that is directly competing with the School. Failure to do so by the contractor may be a cause for termination. Any conflicting contract existed and disclosed to school before the start of this contract at School may be waived by School at School's discretion.

7. Other Policies.

I agree to comply with all School policies, rules and procedures that are generally applicable to School contractors, specifically, but not limited to the “Rules and Requirements of Teachers” as in Exhibit A.

Date:

















(Contractor's signature), 

(Print Contractor's Name)










Boqiu Guo







(Principal’s Signature)

(Print Officer’s Name)

EXHIBIT A for RCS Teachers 

瑞 华 中 文 学 校 教 师 守 则

1. 瑞华中文学校是一所以教授汉语为主，综合其它课程的非盈利教育组织。教师有义务遵守学校的各项规章制度，支持、协助学校的管理和教学活动。

2. 学高为师，身正为范, 教师应注重提高自身修养,一言一行须 为人师表。
3. 教师应按照学校教学大纲在每学期开始两周内制定出教学计划和进度并交到校委会，经校委会审查和修改后发给学生和家长。
4. 教师应按时上课，不得迟到早退。不得在上课时间擅自解散学生。教师应提前十分钟到校签到, 提前五分钟进入教室, 等待学生进入课堂。每次上课前需向学生强调学校纪律。
5. 教师应每周填写家长联系便条。学生成绩报告单应在学期结束两周内网上填写完毕。
6. 教师每学期应对学生进行期中和期末考试，考试卷应在考试日期前两周交校委会审定。试题分软盘和试卷两种。软盘交校长，试卷交副校长。平时每次上课应进行五到十分钟的小测验，课后给学生布置适量作业，以检查和巩固所学内容。
7. 记录学生和小TA的出勤情况。在值班家长的协助下维持和保证课堂的正常秩序，注意教室内外卫生, 制止任何学生有损校风校纪的行为。
8. 为保证中文教学质量，教师应协助学校对在学期中间入学或插班的学生进行入学考试。
9. 教师应对所有学生一视同仁，并尽可能避免自己的孩子上自己的课。如有学生因年龄或程度差异对所上年级或课程不合适，教师应向校委会反映并与校委会和家长一起协商解决，不得擅自接受或拒绝学生上课。
10. 教师应做到开学时检查学生们的假期作业。
11. 教师购买教学用品要符合学校报销制度。大件教具的选购须经教学主管付校长审批.
12. 每学期末将由学校，家长和学生对教师进行评估。
13. 老师因故不能来上课时，需至少提前一周通知学校，学校统一安排代课老师。
14. 教师如因故不能在本校继续任教，务必提前一个月通知学校。
15. 学校根据教师任教及执行守则情况颁发奖金和决定下一学年是否再聘。
16. 学校将设立教师奖励基金。对认真负责教室纪律，维护学校秩序做出贡献的老师，学校在学年底予以奖励。
17. 教师要以主人翁的态度维护学校的荣誉，维护学校 纪律。
18. 选修课教师不包括第3，6条款.

_______________________________________________________________________

我接受瑞华中文学校的教师聘书。我已阅读以上各条守则，并在受聘期间 (2007年9月至 2008年5月) 遵守以上守则， 完成指定教学任务。

姓名 _______________________     日期 ______________
EXHIBIT B

TERMINATION CERTIFICATION
The undersigned Contractor certifies that Contractor does not have in possession, and has not failed to return, any devices, records, data, notes, reports, proposals, lists, correspondence, specifications, drawings, blueprints, sketches, materials, equipment, other documents or property, or reproductions of any aforementioned items belonging to Ray Chinese School, its subsidiaries, affiliates, successors or assigns (together, the "School").

Contractor further certifies compliance with all the Terms of Contract  signed by Contractor, including the reporting of any inventions and original works of authorship (as defined therein), conceived or made by Contractor (solely or jointly with others) covered by that agreement.

Contractor further agrees that, in compliance with the Terms of Contract  , Contractor will preserve as confidential all trade secrets, confidential knowledge, data or other proprietary information relating to products, processes, know-how, designs, formulas, developmental or experimental work, computer programs, data bases, other original works of authorship, customer lists, business plans, financial information or other subject matter pertaining to any business of the School or any of its contractors, clients, consultants or licensees.

Date:






















(Contractor's signature)










(Print Contractor's Name)
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